Letter of thanks to employer
Insert (Your first name) (Surname)

(Street number) (Street name)

(SUBURB) WA (POSTCODE)
Insert (Your workplace business name)

(Name of workplace supervisor)

(Street number) (Street name)
(SUBURB) WA (POSTCODE)
Dear (workplace supervisor name)
I would like to thank you and the rest of the staff at (insert business name) for the opportunity to complete my work placement within your organisation.

(Insert a paragraph about all of the different experiences you got from completing this work placement i.e. increased my skills in using the telephone, food preparation, understanding the mechanics of a car etc.)
(Insert a paragraph on the things you liked best about the placement; what you have learnt about this industry. Outline possible future directions regarding work.) 
(Insert a final paragraph thanking them for the time and effort they gave to you during the placement. How it was appreciated.) 
Yours faithfully
(Insert your full name)













