{Employer Name}

{Company}

{Address}

{Date}

Dear {Name},

Thank you very much for the generous offer to join your team. I am happy to accept and look forward to starting on {date}.

I have reviewed the contract and documents carefully and signed them where indicated. They are attached to this letter.

I understand that I am expected to have {completed training, met with supervisor, etc.} before my employment begins. If there are any other requirements, or if you need any additional documents signed, please let me know.

Thank you again. I am excited to be working with such a creative and vibrant company. 
Sincerely,

{Sender Name}
