
LaSalle County Human Resources 
 

707 East Etna Road Ottawa, IL 61350  Ph:815-434-8244 
 

 

Retirement Notification Letter 
 

 

Date:  

 

To:          
(Department Head or Human Resources) 

 

 

Please accept this letter as my official notification of retirement from LaSalle 

County effective on     
(Date) 

 

 
(Print Name) 

 

 
(Signature) 

 

 
(Date) 

 


