Retirement Announcement

We are at once happy and sad to announce the retirement of our [head of marketing/ accounting manager, etc…], [employee name]. [He/She] has been an outstanding addition for more than [20] years of service and a true inspiration for all of us. [His/Her] contributions were integral to our success and continuity.

To celebrate their well deserved retirement, the company is throwing a farewell party at [location] on [date and time].Please join us to thank [employee first name] and wish [him/her] the best.

