Retirement Announcement

It is with mixed feelings that we announce the retirement of our beloved and much appreciated [employee name]. It is difficult if not impossible to sum up [his/her] achievements over [30] years of dedicated service.

[Optional: list some major achievements]
[He/She] will always be remembered as the hardworking, committed, and friendly person. They are a true example to look for and follow.

Please join us at [his/her] retirement party which will be held at [venue name] on [date and time] to celebrate their end of service and wish them the best.

