Sample Breach of Agreement Letter of Complain



Another format,
Authority name…

Chief Executive Officer (Job Designation)

Company Name…

Address…

Sub: Breach of Agreement Letter of Complain
Sir,

It is stated that under an agreement signed by your company with our company to sell (Amount of product) of (product name), you were bound to provide us the full quantity of (Product name) till the end of last month. But only (Amount of product) had been sent by your company till date and the remaining quantity was not sent which amounts to the breach of the contract. The full payment of the order was paid in advance. The company is unable to prepare an order for its clients as the raw material is not provided by you.

It is to inform you that, the specific performance of the agreement must be performed as soon as possible otherwise; the legal procedure will be started against your company.

Yours Sincerely,

Your name…

Chief Financial Officer (Job Designation)

Company/Institute name…

