Generic Referral Agreement
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We never stop moving:




Referring Agent

	
	Company: ______________________
	

	
	First Name: _____________________
	Last Name: ____________________

	
	Work Phone: (
	)
	E-Mail: ____________________

	
	
	
	

	Receiving Professional
	
	
	

	
	
	

	
	Company: ______________________
	

	
	First Name: _____________________
	Last Name: ____________________

	
	Work Phone: (
	)
	E-Mail: ____________________

	Prospect Name:
	First Name: __________________
	Last Name: _____________________

	
	
	
	

	Referral Terms
	
	
	

	
	

	
	The referring company agrees to accept a referral of ____ %.

	
	The receiving commercial associate agrees to pay a total referral fee of ____ %.

	
	
	
	


This referral is owed if the referred party signs a lease, a letter of intent, or a sales agreement within two (2) years of the referral date, even if the settlement date or occupancy date occurs after that time.


Special Instructions

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________


Authorization

Please acknowledge this agreement to the above referral fee to be paid upon the close of the referred transaction. All parties understand that this is a “single transaction” referral only. If there is the potential for multiple transactions with the referred person, it is the obligation of the originating agent to complete a separate referral form for each transaction.

	Company Name:
	
	
	Company Name:

	Agent (Referring):
	
	
	Professional (Receiving):

	Date:
	
	
	
	Date:



*This is a generic/sample referral agreement intended for reference use
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