Personal Letter of Recommendation Example

Roger M. Cray
321 W. Cherry Lane
San Jose, CA 90090
555-555-2898
Gray@none.com
 
December 13, 2018
 
Sarah Peterson
345 Cromwell St.
New York, NY 14444
 
Re: Personal Recommendation Letter: Thomas Jenkins
 
Dear Ms. Peterson:

Thomas Jenkins has been employed by me as my personal assistant from January 2016 to present. I hereby recommend him without qualification to your real estate program.

During his employment, he has proved himself by organizing open houses, handling various office duties, and securing leads for our company. He is creative, industrious and dedicated. He has also contributed to meetings, offering sound ideas which assisted us in meeting our goals.

Throughout his stay, he utilized his soft skills, helping us close several important real estate deals. He has also ventured into dealing with contractors with regards to property development with great success. He initiated and coordinated several projects, as well as organized our annual charity functions.

Thomas is an individual that has performed all duties with integrity and devotion, often putting himself last, and the project first. Working next to Thomas has been a good experience, and I believe that he will be an excellent addition to your Real Estate program.
 
It’s been my personal pleasure to recommend Mr. Jenkins for this position. If you have any questions or concerns, please contact me at 555-555-2893, or Gray@none.com, and I’ll be more than happy to assist you in addressing any queries you may have.

Sincerely,

Roger M. Cray

