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Recommended placement of return address, logo,

codes, and advertising copy.

SAFETY ZONE.

All important text and images should be kept inside this safety zone.


TRIM ZONE.

No important text or images should be placed within this trim zone. There is

the danger of them being partially cut off during the cutting process.

Addressee Area

No other text or graphics allowed in this shaded area.



9.5”x4.125”

#10 Envelope Template

IF GRAPHICS OR TEXT WILL BLEED TO THE EDGE OF THE ENVELOPE, PLEASE CALL US FOR A CUSTOM TEMPLATE.


DESIGN | WEB | MAIL


Remove all template artwork before submitting artwork

or they will print on your final product.

Print & Copy Factory is not responsible for printed guide lines.

Trim Zone 5/16”

