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	Robert Green, Morgan Black, Martha White
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	Building PowerPoint presentation content
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	 
	
	 
	 
	 

	 
	Software training:
	Microsoft Power Point 
	 
	 
	Understanding the PowerPoint 
The Ribbon and Backstage
Use the Design tab
	 
	 
	Building an outline
Editing slide content
Formatting inserted images
	 

	 
	This training covers a broad range of topics to help you quickly get up-and-running with PowerPoint. Learn how to create presentations with an impact. You will learn to use outlines, establish the timing of presentations, as well as add sound, animation, and video to your presentations.
	 
	 
	n n n n n
	 
	 
	n n n n n
	 

	 
	
	 
	 
	19/03/2024
	08:00 - 15:00
	 
	 
	20/03/2024
	08:00-09:30
	 

	 
	
	 
	 
	Martin J. Simpson
	 
	 
	Sarah Winston
	 

	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	3
	 
	 
	 
	4
	 
	 
	 
	5
	 
	 
	 
	6
	 
	 
	 

	 
	
	Using PowerPoint's design tools
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	Delivering PowerPoint presentations
	 
	
	Creating custom slide shows & delivery
	 
	
	Delivering PowerPoint presentations online
	 

	 
	
	 
	 
	 
	
	 
	 
	 
	
	 
	 
	 
	
	 
	 
	 

	 
	 
	Creating a crossfade effect
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