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	Text1: Mr. John Doe      
	Text11: Contacted Person
	Text2: Construction Assistants      
	Text12: 
	Text3: Construction Inspector   
	Text13: 
	Text4: (000) 123 45678  
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	Text6: 10:15 AM  
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	Text10: The construction inspector called to announce his visit to the construction site at 15 West Avenue on 25-10-2022 and requested that we prepare technical drawings of the garage for him and made available our chief engineer for consultation.
Inform Mr. Robinson and send an email to the leading engineers.
	Text20: 


