Sample In Kind Donation Letter-Local Agencies (Non Profit)


Date

Potential Donor 

Address

City, St, Zip

Dear                 ,

[AGENCY NAME] is a 501c3 non profit agency that [ ENTER MISSION STATEMENT OR PERSONALIZE].  [AGENCY NAME] is one of 84 California WIC agencies that serve approximately [ NUMBER OF PARTICIPANTS] WIC participants statewide.  
WIC Worksite Wellness is a statewide wellness initiative that was created for California’s 3,500 dedicated frontline employees.  Aligning the California WIC working environment with the nutrition and health messages that WIC staff share with over a million WIC families every year, this comprehensive wellness program will focus on workplace policies that build a culture to promote and support lifelong healthy habits.
The WIC Worksite Wellness program will support local agencies to prepare for and achieve official Well WIC Worksite certification, and then continue to support Certified Worksites in sustaining staff enthusiasm and engagement in healthy work behaviors over a three year period, at which time they will have the option to update and renew their Certification.

Your in-kind donation of [REQUESTED ITEM] from [POTENTIAL DONOR] will serve as a prize for a raffle drawing or incentive giveaways for wellness participants.  We feel that this will engage and motivate employees to participate in the program.  To make your contribution more visible we are pleased to recognize your company in staff meetings as well as our newsletter highlighting your positive business practices.  For your records, our tax id number is [TAX ID NUMBER]
Your consideration is very much appreciated.  Should you have any questions, please feel free to call me directly at {TELEPHONE NUMBER].
Sincerely,

Name

Title

Agency

