Sample Letter of Condolence
(Date)
Mrs. Wanda C_____

1234 Main Street

Hometown, NE  12345

Dear Wanda, Tony and Andrea:  

We are deeply saddened by the news of Rich’s death.  Cancer is such a wicked disease.  But, he fought it with dignity.

Rich was a loving husband and father.  He loved life and loved people.  We appreciate all the time and effort Rich gave to the community of _______.  

On behalf of the Directors, Officers and Employees of COMPANY NAME, a donation of $_____ has been made in memory of Richard C. C_____ to the HOMETOWN Community Foundation Fund’s Unrestricted Endowment Account.  

Monies invested in this permanent endowment fund will remain in perpetuity…the earnings will be used each year to support worthy community projects in HOMETOWN like the ones Rich supported and worked for while he lived here.  We want this small gift to help commemorate his life of sharing and caring.  

Our sympathies to you and your family.

Sincerely,

Betty Daily

President

c.c.  
Don Johnson, Treasurer


HOMETOWN Community Foundation Fund


PO Box 1, HOMETOWN, NE  12345

